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1. O0mue noJI0KEeHUs

1.1. Hacrosmue IlpaBWia KOHKYPCHOTO 3aMEIICHHMS BaKaHTHBIX JIOJDKHOCTEH
po(ecCcOPCKO-TIPENOIaBaTENbCKOTO COCTaBa W HAy4dHBIX paGoTHHKOB (manee - IlpaBuia)
Yupexaenus «YuuBepcureT «Typan AcraHa» (mamee — YHHBEPCHTET) pa3pabOTaHBI B
cooTBeTCTBHH ¢ 3akoHamu PecryOmuku Kazaxcran (PK): u onpenensoT mopsiok KOHKYpCHOTO
3amemeHus nospkHoctei I1IIC YHuBepcurera.

1.2. TlpaBuia pacmpOCTpaHSIOTCS Ha KOHKYPCHOE 3aMEIICHHE  JOJDKHOCTEH
[TpoheccopcKo-TIpenoaaBaTeIbckKoro COCTaBa M HAay4HBIX DPabOTHHKOB, IPETYyCMOTPEHHBIX
IITATHBIM pacliCaHueM Y HUBEPCHUTETA.

1.3. K konkypcy Ha 3amenienue popkHocTeid [TIIC HayuHBIX paGOTHHKOB JOIYCKAIOTCS
NI, MMEIOIHE CIIEIHUAIBHOE IEAaroruyeckoe u/miu mpodeccHoHalbHOE 00pa3oBaHUE IO
COOTBETCTBYIOIIMM CIIELUATBLHOCTSM H/HIIH HMEIOIIHE CTaX paboThI IO MPOGHUIIIO TTOATOTOBKH.

1.4. Cornacno 3akony PK «O6 o6pa3oBanum» K paboTe B OpraHM3alusaX 00pa3oBaHus HE
JOTTYCKAIOTCS JINIA, KOTOPBIM Telaroruueckast AesTeIbHOCTD 3anpelieHa MpUroBOpoM Cya uitn
MEIUIIMHCKHM 3aK/IIOUCHHEM, a TakXe€ HUMEIOIIMEe CYyIUMOCTh, KOTOpas He IOramieHa WM He
CHSITa B yCTAHOBJIEHHOM 3aKOHOM IOPSIIIKE.

1.5. Konkypc Ha 3amemenue popkaocteldt [IIIC n HaydHBIX paOOTHHUKOB MMPOBOJIHUTCS B
COOTBETCTBUHM C KBATH(PHUKAIIMOHHBIMHA TpeGoBaHMsIMH K fnoskHOCTsM IIIIC yHuBepcuTera.

1.6. Komkypc Ha 3amemenue pomkHoctedt IIIIC B VYHuBepcHTETE NPOBOAUTCS
KonkypcHoit kommccuedt (nanee — Komuccus) Ha 3amemenne nomkHocted IIIIC u HaydHBIX
COTPYIHMKOB €XKETOHO Tepe]l Ha4aloM HOBOTO y4eGHOTO roja /WM B TEYEHHE y4eOHOTO
roja, mpu HeoOXoauMoCcTH. Hapsimy co CTOPOHHMMH JIMLI@AMH MOT'YT y4acTBOBAaTh B KOHKYPCE U
npyrue IITIC wu paGOTHUKM YHHBEPCHUTETA, XXEJAIOIINWE TEPEBECTUCh HA BBIMICCTOSMIYIO
JOJDKHOCTB.

2. O0bsiBJIEHHE 0 KOHKYpCe

2.1. YHUBEpCHTET MOXKET B JIt0O0€ BpeMst 0OBSIBUTE KOHKYPC Ha 3aMEIICHUC BaKaHTHBIX
nomkHocTel. KoHKype Ha 3amermnenue BakauTHbIX noipkHocTel IITIC 1 HaydHBIX pabOTHHUKOB O
BaKaHTHBIX JOJDKHOCTSX OOBSABISETCS TOCPEACTBOM OIYOJNMKOBAHMS Ha BHYTPEHHHUX
MHQOPMALMOHHBIX Pecypcax YHHMBEPCHUTETA, BKIIOUAsk ero web-callT (pa3zien BaKaHCHH), WITH
npyrux HHTepHeT-pecypcax, medaTHbIX u3faHumsx PK  He mosgnee, 4yem 3a NsTHAaALATh
KaJICHIApHBIX THEH 10 AaThl 3aBEpIICHUS IpUeEMa JTIOKYMEHTOB.

2.2.0TKa3 B IpHeMe 3asiBJIICHUS JIMIIOM Y HUBEPCUTETA, OTBETCTBCHHBIM 3a OPraHU3alHIO
¥ [POBEICHWE KOHKypCa, MOXXET HMETh MECTO B Cllydae HECOOTBETCTBHS INPEJCTABICHHBIX
IIPETEHIEHTOM JIOKYMEHTOB KBalIH(HUKAIOHHEIM TpeOOBaHMAM 10  COOTBETCTBYIOIICH
JIOIKHOCTH, YCTAHOBJICHHBIM JEHCTBYIOIIMMH HOPMATHBHBIME TIPABOBBIMU aKTamH, JHOO B
cllydae HapyIICHUs CPOKOB NIOJIa4H 3asIBIICHHUS.

3. ®opMHupoBaHHE KOHKYPCHOMH KOMHCCHH

3.1. KonuuecTBo ¥ mepcoHanbHbIH coctaB KOHKypCcHOM koMuccnn (nanee — Komuccust)
YTBEPXKAACTCS IIPUKA30M PEKTOpa Y HUBEPCUTETA.

3.2. OcHOBHBIMH 3amauamu paboTsl KoMuCCHH SBIISIOTCS:

- IPEIOCTABJICHHE BCeM KaHIUIaTaM PaBHBIX BO3MOXKHOCTEH IS y4aCTHsI B KOHKYPCE;

- obecrieyeHre TOOPOCOBECTHON KOHKYPEHIIUH CPEIM YYACTHUKOB KOHKYpCa;

- OCYILICCTBICHHE KOHTPOJIS COOMIONEHUST OOBEKTUBHOCTH, TJIACHOCTH IPOBEICHUS
KOHKYpCa;

- BBIHECCHHE PELICHHMS [T0 UTOTaM KOHKypCa.

3.3. B cocraB Komuccun B 0053aTe€TbHOM MTOPSAKE BXOIAT: IIPEACEnATelNb, 3aMECTUTEITb
IpeaceaaTesi, pyKOBOAUTEIH CTPYKTYPHBIX MOAPa3IeICHHH.



3.4 Ynenamu KoMuCcCHE SBIISIOTCS TpelceaTelb, 3aMECTHTEIb TPENICeaTelIs U APYyTHe
YJICHBI KOMUCCHH.

3.5. Cekperappb KOHKYPCHOM KOMHCCHM HE HMEET IIpaBa Trojioca IpHU MNPUHATHH
Komuccneit pereHui.

4. Tlpuem U paccCMOTPEHHE JOKYMEHTOB Y4aCTHHKOB KOHKYpca

4.1.Croponnue ymna u pabotaromue IIIIC yrauBepcureTa, Xemaromye y4yacTBOBATh B
KOHKYpCE, C MOCJEAYIOIIMM 3aKIIOYEHHEM TPYAOBOTO JO0rOBOpA, MOJAIOT 3asABJICHHE HA WM
peKTopa.

K 3asBICHHIO MPUIIAraroTCs CAEAYIOIUE TOKYMEHTBI:

- KONIMM JUIIIIOMOB: O BBHICIIEM 0OpA30BaHWMH, aKaIEeMHUYECKOH W/WIM yYEHOU CTEIEHH, AUIIOM
00 yueHOM 3BaHUH (IIpU HAJMYUN);

- CITUCOK HAYYHBIX TPYIOB (TIpH HAJMYHN).

ITpreM 1 MpoBepKa MakeTa TOKYMEHTOB Ha COOTBETCTBHE C IEPEUHEM, yKa3aHHBIM B MyHKTE 4.1.
HacTosMX [TpaBuit Ha GyMaXKHOM H/HIIM SJIEKTPOHHOM HocuTensx ocymectsisercs ¢ 09:00 xo
18:00 gacos.

4.3, JIOKYMEHTBI JKEJAIOIIMX Yy4acTBOBATh B KOHKypCe€ Ha 3aHATHE JOJDKHOCTH,
HaIIPaBJISIFOTCS. PYKOBOIUTENS CTPYKTYPHBIX IIOAPA3IC/ICHU.

4.4. JIoOKyMEHTBHI TPENBAPUTENBHO pPACCMATPHBAIOTCS —3aBEAyIOIMM Kadenpoi, u
BBIHOCHUT 3aKJIIOYEHHUE PEKOMEHIATEIbHOI0 Xapakrepa.

4.5. Jluna, NpYHHMAIONIAE HA BaKaHTHBIE NODKHOCTH B KadeCTBE COBMECTHTENEH, B
KOHKYpCE Ha 3aMEIEHIE BAKAHTHBIX JOJDKHOCTEH B KOHKYPCE HE y4acTBYIOT.

5. Ilopsimoxk n30paHusi MO KOHKYPCY

5.1. Konkypc Ha 3amemenue nopkaoctel IIT1C u HaydHBIX paOOTHUKOB IIPOBOIAUTCS HA
ocHOBe rpaduKka IIPOBEIEHHs KOHKypca, yTBepxaeHHoro IIpencenarenem KoHKYpcHOH
KOMHUCCHH:

5.2. Komwuccuss mMpoBOOUT coOeceJOBaHUE, H3y4as MPEACTABICHHBIC JOKYMEHTHI
YYaCTHHKOM KOHKypca. Llenbro cobecefoBaHHs SIBISCTCS OLEHKA MPO(YECCHOHATBHBIX U
JIMYHOCTHBIX KAa4eCTB KAHAWJATOB ¢ y4ETOM KBaJIH(UKAIMOHHBIX TPeOOBaHHUM, 0COOCHHOCTEH
VHUBEPCUTETA, HA BAKAHTHYIO JOJDKHOCTH KOTOPOTO OOBSBIEH KOHKYPC.

5.3. ITocne sToro KoMuccus mMpuHAMAET pelIeHHE O NMPOBEIACHUH TAaHHOTO TOJIOCOBaHUS

M0 KOHKYPCHOMY OTOOpY Ha 3aMelleHHe BaKaHTHBIX IOJDKHOCTEH —mpodeccopeko-
TIPenoaaBaTebCKOr0 CcocTaBa. lIpi paBeHCTBE TONOCOB, rojoc mnpencexarens Kommccnn
SBIISIETCS pelnarouM, 3aceganue KoMUCCHM CUMTaeTCsl TPaBOMOYHBIM IIPH y4acTHU HE MEHEe
JBYX TpeTe#t oT ob1ero urcia wieHoB Komuccun.
Xon obcyxnerus u npunsitoe Komuccueit pernenne ohopMIIsIOTCsl B BUIE IIPOTOKOJIA, KOTOPBIH
OMCHIBAETCS BCEMH uwieHaMu u cekperapeM Komuccun. Unensl KoHKYpCHOM KOMHCCHH,
MMeloIre 0co60e MHEHME, B CIIydae €ro BBIPAXKEHHs, W3JIaraioT €ro B IHCHMEHHOH (opme,
KOTOPO€ MPHUKJIABIBACTCS K IIPOTOKOIY.

5.4. PesynpraThl rojocoBaHMs ~KOMHCCHM  BBIP@XAarOTCS  OCTaBJICHHEM  HIIK
BBIYEPKMBAHHEM CJIOB B OIOJUIETCHE «COTJIACEH», «HE COTJIACEH» COTJIACHO MPWJIOKEHHIO K
[IpaBuiiaM u/WiM roIOCOBATH MOKET B 3JIeKTpOHHOM (opmate B Google.

BrojuieTeHb, B KOTOpPOM HE BBIYEPKHYTHI OJHOBPEMEHHO CJIOBA «COTJIACCH», «HE
CoTJIaceH» B Cllydae ydYacThsi B KOHKYPCHOM OTOOpe AByX M 0Oojiee MPETCHACHTOB Ha OIHY
JIOJDKHOCTH MIPU3HAETCS HEACHCTBUTEIBHBIM.

5.5. Jlnsa noxcdera rojocoB KoMHCCHs Tepesl HAYaloM TAHOTO IOJ0COBAHUS H30MpaeT
CUETHYIO KOMHCCHIO B COCTaBE HE MEHEe Tpex WieHOB Komuccuu, U3 4uciia KOTOPBIX TMPOCTBIM
royiocoBanreM uzbupaercs IIpencenarens CHeTHOR KOMHCCHH, YTO YTBEPKIACTCS TPOTOKOJIOM
COTJIaCHO TIPHJIOXKEHUIO K [IpaBuiiam.

[Tpencenarens CYETHOW KOMHCCHSI IO pe3yibTaTaM TaHHOIrO TOJIOCOBAHHUS OrJallacT
pe3yNbTaThl TOJNIOCOBAHUS 1O Kaxmod kaumuaarype. IIpoTokonm CUETHOM  KOMHCCHH



YTBEPXKIAETCS KOHKYPCHOM KOMHCCHEH M mMpHOOIIaeTcs K MaTephataM KOHKypca COTIaCHO
PUJIOKEHHIO K HacTosuM IIpasumam.

5.6. Tlo pe3ynbraram ronocoBaHusi Komuccnst IpuHAMaeT pEKOMEHIAIMH 110 KaXI0MY
MPETEHIEHTY Ha BAaKaHTHYIO JOJDKHOCTE C (OPMYJIMPOBKOM «PEKOMEHIYETCS» WM «HE
PEKOMEHIYeTCsI» JUISl 3aKJIFOYEHHUS TPYIO0BOTO I0r0BOpa.

5.7. C pesynpraraMd KOHKypca M PEKOMEHIALMAMH KOHKYPCHOM KOMHCCHM CEKPETaphb
KOMHCCHH 3HAKOMHT JIMI, Y4aCTBOBABIIMX B KOHKypce. BBIMHCKa M3 MPOTOKOJIA KOHKYPCHOH
KOMHCCHH TIPUKIIABIBACTCS B JINUHOE JIEIIO.

5.8. Komuccus MMeeT TIpaBoO PacCMOTpPETh KaHAHIATYpy KOHKypcaHTa 6e3 ero y4acrus,
TIpU HAJIMYKMHA Y KOHKYPCAHTA YBaXKUTEIBHBIX IPHYNH H/WIIH B opMaTe OHJIAKH.

6. ITopsitok 06:xa0BaHUS

6.1. YuacTHHKM KOHKypca MOTYT 00)KaJloBaTh PEHNICHHE KOHKYPCHOW KOMMCCHH Y
peKTopa YHHUBEPCUTETA WK B CyJCOHOM MOPSIIKE.

6.2. PexTop VYHHBEpCHTETa pacCMaTpHBacT MOCTYNHBIIYIO »aio0y Ha pelIeHHe
Komuccuu u, B ciydasx oOHapy>XeHHs HapyIICHMs HacTosmux [IpaBuii, MOXET MPEUIOXKHTH
KoMHCcCHM  paccMOTpeTh BOMPOC 00 OTMEHE WM BHECEHMH HEOOXOMMMBIX H3MCHCHHH B
pemenue Komuccuu.

6.3. Ipemmoxenue pekropa paccMarpuBaercs Komuccueit Ha ee 3aCelaHuH B TIPEXKHEM
cocrage. [To uroram 3acenanus Komuccust IpuHAMAET HOBOE PELICHHE.

KoMmucens W3BemaeT o TMPUHATOM PEIIEHHH PEKTOpa YHHUBEPCHTETa M y4aCTHHKA(OB)
KOHKypca, MoaaBuero(ux) xano0y, B ISATHAHEBHBIA CPOK ¢ MOMEHTA NIPUHATHS PEIICHHUS.

6.4. B cnyuae ormeHbl Komuccueil paHee IPHHATOrO PEIICHUS NMPOLEAypa 3aceIaHus
Komuccuu mpoBOTUTCS 3aHOBO € YYAaCTHEM TEX XK€ KaHMIaTOB M MIPETCHACHTOB.

6.5. B cnyuae, ecnu Komuccust ocTaBisieT paHee MPUHATOE pelIeHue 6e3 M3MCHEHHS,
yU4acTHHK(M) KOHKypca, MOJaBIIHe(MX) >Xajmoly, MOryT o0XajioBaTh JaHHOE PEIICHHE B
YCTaHOBJIEHHOM 3aKOHOAATeIbcTBOM Pecriybiuku KazaxcTa mopsiake.

BHECEHO: COI'/TACOBAHO:
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1. General Provisions

1.1. These Rules for the competitive replacement of vacant positions of the teaching staff
(hereinafter - the teaching staff) of the Institution "Turan-Astana" University (hereinafter - the
University) are developed in accordance with the Laws of the Republic of Kazakhstan (RK): and
determine the procedure for the competitive filling of positions of the teaching staff at the
University.

1.2. The rules apply to the competitive replacement of positions at the Faculty, provided
for by the payroll schedule of the University.

1.3. Persons with a special pedagogical and/or vocational education in the relevant
specialties and/or with work experience according to the job profile are allowed to compete for
the positions of teaching staff.

1.4. According to the Law of the Republic of Kazakhstan “On Education”, persons who
are prohibited from teaching by a court verdict or medical opinion, as well as those who have a
criminal record that has not been canceled or not withdrawn in the manner prescribed by law, are
not allowed to work in educational organizations.

1.5. The competition for the positions of teaching staff is held in accordance with the
qualification requirements for teaching staff positions.

1.6. The competition for filling teaching staff positions at the University is held by the
Selection Board (hereinafter referred to as the Board) for filling teaching staff positions annually
before the start of a new academic year and/or during the academic year, if necessary. Along
with the contestants, other teaching staff of the University who wish to be transferred to a higher
position can also participate in the competition.

2. Competition announcement

2.1. The University may at any time announce a competition for vacancies. The
competition for filling vacant positions of the teaching staff and information about vacant
positions is announced by publishing on the internal information resources of the University,
including its website (vacancy section), or other Internet resources, printed publications of the
Republic of Kazakhstan no later than fifteen calendar days before the completion date
acceptance of documents.

2.2. Refusal to accept the application by the University person responsible for organizing
and conducting the competition may occur in case of non-compliance of the documents
submitted by the applicant with the qualification requirements for the relevant position
established by the current regulatory legal acts, or in case of violation of the deadlines for
submitting the application.

3. Formation of the Selection Board

3.1. The number and personal composition of the current Selection Board for filling the
positions of the teaching staff is approved by the Order of the Rector of the University.

3.2. The main tasks of the Commission are:

- providing all candidates with equal opportunities to participate in the competition;

- ensuring fair competition among the participants of the competition;

- monitoring the observance of objectivity, publicity of the competition;

- making a decision on the results of the competition.

3.3. The composition of the commission without fail includes: the chairman of the
Selection Board, the deputy chairman, heads of structural divisions.

3.4. Members of the Selection Board are the chairman, deputy chairman and other
members of the Board.

3.5. The Secretary of the Selection Board does not have the right to vote when the Board
makes decisions.



4. Acceptance and consideration of documents of participants in the selection

4.1, Persons and university teaching staff who wish to participate in the competition, with
the subsequent execution of an employment contract, submit an application addressed to the
rector.

The following documents are attached to the application:

- Copies of diplomas: on higher education, academic and / or scientific degree, diploma
on academic title (if available);

- List of publications (if available).

Acceptance and verification of a package of documents for compliance with the list
specified in paragraph 4.1. of these Rules on paper and / or electronic media is carried out from
09:00 to 18:00.

4.3. Documents wishing to participate in the competition for a position are sent to the
departments of the university.

4.4. The documents are preliminarily reviewed and a conclusion of a recommendatory
nature is issued by the head of the department.

4.5. Persons hired for vacant positions as part-time workers do not participate in the
competition for filling vacant positions.

5. The procedure for election by competition

5.1. The competition for the positions of teaching staff is held on the basis of the
competition schedule approved by the Chairman of the Selection Board:

5.2. The Selection Board conducts an interview, considers the documents submitted by
the participant of the competition. The purpose of the interview is to assess the professional and
personal qualities of candidates, taking into account the qualification requirements, the
characteristics of the University, for the vacant position of which a competition is announced.

5.3. After that, the Selection Board decides to hold a secret ballot for competitive
selection to fill the vacant positions of the teaching staff. In case of equality of votes, the vote of
the Chairman of the Selection Board is decisive. The meeting of the Selection Board is
considered competent with the participation of at least two thirds of the total number of members
of the Board.

The course of the discussion and the decision taken by the Selection Board are drawn up
in the form of a protocol, which is signed by all members and the secretary of the Selection
Board. Members of the Selection Board, having a dissenting opinion, in case of its expression,
state it in writing, which is attached to the protocol.

5.4. The results of voting by the Selection Board are expressed by ticking or deleting the
words “agree”, “disagree” in the ballot in accordance with the appendix to the Rules and/or may
vote in electronic format in Google.

A ballot in which the words “agree”, “disagree” are not crossed out simultaneously in
case of participation in the competitive selection of two or more applicants for one position is
recognized as invalid.

5.5. To count the votes, the Selection Board, before the start of the secret ballot, elects a
counting commission consisting of at least three members of the Board, among which the
Chairman of the counting commission is elected by simple vote, which is approved by the
protocol in accordance with the appendix to the Rules.

The chairman of the counting commission, based on the results of the secret ballot,
announces the results of the vote for each candidate. The protocol of the counting commission
are approved by the Selection Board and attached to the competition materials in accordance
with the appendix to these Rules.

5.6. Based on the voting results, the Selection Board adopts recommendations for each
applicant for a vacant position with the wording “recommended” or “not recommended” for
executing an employment contract.



5.7. The secretary of the commission acquaints the persons participating in the
competition with the results of the competition and the recommendations of the Selection Board.
An extract from the protocol of the Selection Board is attached to the personal file.

5.8. The Commission has the right to consider the candidacy of the contestant without his
participation, if the contestant has good reasons and/or online.

6. Appeal procedure

6.1. Participants of the competition can appeal against the decision of the Selection Board
with the Rector of the University or in court.

6.2. The Rector of the University considers the complaint received against the decision of
the Selection Board and, in cases of violation of these Rules, may propose to the Board to
consider the issue of canceling or making the necessary changes to the decision of the Board.

6.3. The rector's proposal is considered by the Board at its meeting in the same
composition. Based on the results of the meeting, the Board makes a new decision.

The Selection Board notifies the Rector of the University and the participant(s) of the
competition who filed the complaint about the decision within five days from the date of the
decision.

6.4. In case of cancellation by the Board of an earlier decision, the procedure for the
meeting of the Board is held anew with the participation of the same candidates and applicants.

6.5. In the event that the Board leaves the previously adopted decision unchanged, the
participant(s) of the competition who filed (their) complaint may appeal this decision in the
manner prescribed by the legislation of the Republic of Kazakhstan.
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