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1 O6snacTh NpUMEHEHUs

Hacrosiuiee monoxenue o6 arrecramun ITIC Vupexnenus «YHuepcuteT «TypaH-AcTtaHay
(maee YHUBEPCHTET) ONPEJENSET MOPAAOK M yCIOBUs MPOBENCHMs aTTECTAllUH TPOdEccopeKo-
npenoaasaressekoro cocrasa (nanee [II1C) kadenp Yausepeurera.

Hacrosmee IlonmoxeHne — pa3paboTaHO M HCIOJIB30BAHO Ha OCHOBAHUM  CIICHYIOIIMX
HOPMAaTHBHBIX JOKYMEHTOB:

Baxon Pecny6muku Kazaxcran ot 27 mronst 2007 roga Ne 319-II «O6 oGpasosanun» (¢
M3MEHEHUSIMH 1 JOTOJHEHUAMH 110 cocTostHuio Ha 13.01.2015 r.);

TpynoBoit konekc Pecry6nuku Kazaxcran ot 15 mast 2007 roma Ne 251-1II (¢ u3meHeHnsIMHU U
JOTIOJTHEHUAMH 110 cocTosiHuio Ha 09.02.2015 1.);

Artrecranus ITIIIC - mpouenypa, NpoBoAUMasl ¢ LEIbIO ONPEICIICHUsS COOTBETCTBUSA YPOBHS
KBAJIH(UKALMY [TPETIOaBaTelIs KBATN(PUKAIIMOHHBIM TPEOOBAHUSM M TOJDKHOCTHBIM HHCTPYKIHSIM
VYHusepcurera.

KauectBo 00Opa3oBaHuWsi - COLMalbHAas KaTETOpHs, ONpEeAeNsIomas COCTOSHHC |
pe3yIBTATHBHOCTH Mpolecca 0Opa3oBaHHs B OOIIECTBE, €ro COOTBETCTBHE MOTPEOHOCTSM M
OXUIAHHAM YHHUBEPCUTETAa (PAa3IMYHBIX COLMAIBHBIX TPYNI) B Pa3BUTHM W (OPMHPOBAHWH
IpaXKIaHCKUX, OBITOBBIX U MPO(ECCHOHATBHBIX KOMIIETEHIIUHI JITTHOCTH.

KOMIIETEHTHOCTh - KauecTBO MAEHCTBHH pabOTHMKA, 0OECIEeYMBAIOMIKUX aJCKBATHOC H
> eKTHBHOE peleHue MPO(YEeCCHOHAIPHO 3HAYUMBIX MPEIMETHBIX 3aad, HOCAIMX MPOOICMHBIA
XapakTep, a TAK)Ke TOTOBHOCTh HECTH OTBETCTBEHHOCTh 33 CBOU ICHCTBUSL.

ATTECTAIlMOHHBIE MAaTEpHaIbl - TMAKeT JOKYMEHTOB, HEOOXOIWMBIX MJisi MPOBEACHUS
aTTEeCTallUH.

K IIIIC otHOCsATCS pabOTHNKH, 3aMEMIAIONINE WITATHBIE JODKHOCTH 3aBEIyIOMIET0 Kadeapo,
npodeccopa, JOUEHTa, CTAPIIEro NPEenoAaBaTeis, IPernoaaBaTeis.

1. O0mue moJ1oKeHHsI

1.1. Llestbl0 HACTOSIIIETO TOJIOKEHHUS SBJISETCS yIIopsigodeHue nporecca arrectanuu [T1C.

1.2. ITonoxeHue ycraHaBIuBaeT npoueaypy nposeneHus arrecramuu IIIIC Yuusepcurera, a
TaKXe 00eCeYrBaeT €IUHBIA MOXO/ IIPU €€ ITPOBEICHUHN.

1.3. Ilenpro arTecTalu SIBISIETCS OIpEAeleHHE COOTBETCTBHS MpeToJaBaTeliss KBa-
TAHUKAITMOHHBIM TPEOOBAHHUSAM Ha OCHOBE OLIEHKH €T0 MPO(ECCHOHAIBHOM KOMIICTCHTHOCTH.

14. OCHOBHBIMH TpPHUHIMIIAMH aTTECTAlUH  SIBJSIIOTCS  OTKPBITOCTH, ~CHCTEMHOCTB,
MPO3PavyHOCTh U KOJIETHATBHOCTh, 00ecIeurBalone 00bEKTUBHOE OTHOLICHHE K aTTeCTyeMOMY
[IIIC YHuBepcuTeTa U LETOCTHOCTh BHEIIIHUX U BHYTPEHHUX OLCHOK

1.5. OCHOBHBIMH KDHWTEPUSIMH OIEHKHM TNPH aTTECTAllMU SBIAIOTCA: CIOCOOHOCTH arTe-
CTYEMOTO BBHIMIOJHATH BO3JIOXKCHHBIE Ha HEro OOS3aHHOCTH, YKa3aHHBIE B JOJDKHOCTHBIX
MHCTPYKIIMSX; KAUECTBEHHOE ¥ CBOEBPEMEHHOE BBINIOJIHEHUE MTOPYICHHU 3aBeNyIOEro kageapoin,
BBIITOJIHEHHE O0SA3aHHOCTEH B KaueCTBE KypaTOpOB M 3ABAi3e€pOB; aKTHMBHOC y4acTHE B XKU3HU
YHHUBEpCUTETA; peau3alysi HAyYHOT O IIOTEHIHANA KaK y4YeHOro, Ieaarora.

1.6 ArTecTanmMu TOIJIEKHUT BeCh INPO(ecCOpCKOro-npenoiaBaTebCKuil  COCTaB  3a
UCKITIOYCHUEM:

— OepeMEeHHBIX JKEHIINH;

— BHYTPEHHHUX M BHEIIHUX COBMECTHTEIIEH;

1.7. Arrtecryemsriit IIIIC, nmeromuii yueHy10 CTENIEHb M 3BaHME, IIPOXOAMUT ATTECTAIHIO TIO
UCTCYCHUH KaXIBIX IOCIEAYIOMMX S5 (TsATH) JIeT npeObIBaHUS HA 3aHMMAaEMOM IOJDKHOCTH, a
arrectyeMbrt [IIIC, He uMeromuii y4eHyIO CTENIeHb M yYE€HOE 3BaHHE, B TOM YHCJIE MAarucTp
MPOXOIUT ATTECTAMIO TI0 WMCTEUYCHHWH KaXIBIX TOCIEAYIOMMX 3 (Tpex) JeT HpeObIBaHWS Ha
3aHUMaeMo’ HODKHOCTH. Ilpm aTOM atTecranusi IPOBOIUTCS HE MO3IHEE LIECTH MECSALEB CO JHS



HACTYIUIEHHs YKa3aHHOTO cpoka. [TpemonaBaresn, HaXOMSIIMECS B OTITYCKE IO YXOAY 3a JICTBMH,
aTTECTYIOTCS HE paHee, YeM 4epe3 LIeCTh MECSIEB 10CTIe BRIX0a Ha paboTy.
1.8. lnst BHOBB MPUHSTHIX IpEToiaBaTeiel aTTecTalus IPOBOIUTCS HE MO3JIHEE OJTHOTO roaa
TocJyIe IPUHSATHS B IITAT Y HUBEPCUTETA. ’

2. OpraHu3anusi aTTeCTalHH

2.1. Otmen kanapos u npaBoBoro obecnedenus (nanee OKIIO) oauu pa3s B roJ ONpenesseT
CIIMCOK TMpenoaBaresei, MouIeKalix aTTeCTalliy, COCTABIAET TpaduK IPOBEICHUS aTTeCTALNH.
['papuk cocTaBiseTcss B TOPSAKE OYEPETHOCTH (aKyJIbTETOB YHHBEPCHTETa M YTBEPKIACTCS
npukazom Pextopa. I[locme ytBepxnenus OKIIO Hampasiser ero Ha O3HaKOMIICHHEC
PYKOBOJMTENSAM  CTPYKTYPHBIX —TIOApa3feleHuH, JexkaHam (aKyJbTeTOB H  aTTeCTyeMBIM
IpenofaBaTessIM.

2.2. TloaroroBka K MPOBEICHUIO ATTECTAI[MM OPraHMU3yeTCS W BKJIIOYACT CIIEAYIOMINE
MEPOIPHUATHS:

1) usnanue nprikasa o mposeneHuu arrectanmu [I1C;

2) yTBEp)KJICHHUE COCTAaBa aTTECTAMOHHOH KOMHUCCHH,

3) pa3paboTka rpapuKoB ITPOBEACHHUS aTTECTALINH,

4) moaAroToBKa HEOOXOIUMBIX JOKYMEHTOB Ha aTTECTYEMBIX.

2.2. Tlpouenypa nposenenust arrectanuu [IIIC cocrout us:

—  CaMOOIIEHKH NPO(ECCHOHATBHOM IESTEbHOCTH aTTeCTyeMOro mperoznasarens (OT4eT
TperoiaBaTeis COrJacCHO HHAMBHyaTbHOMY IUIaHY NPENOAaBaTelis ¥ 3all0JHEHNE JKypHalla y9eTa
nesrenibHOCTH [IT1C 1y1st BEIBEIEHUSI PEHTHHTA);

—  paccMOTpEHMsl PEHTHHTA MpPEIoJaBaTels U 3acaylIMBaHUS OTYETOB IIPEMOAABaTeNicd Ha
3acelaHuH KadeIpsl;

— (opMHupOBaHHUS aTTECTAIMOHHBIX MATEPUAIIOB,

— W3YYEHHS TPEJICTABJIICHHBIX MaTEepHalIOB M CoOeceloBaHHMs C  aTTECTYEMbIM
Tpero/iaBaTesIeM Ha 3acelaHiH aTTeCTallMOHHON KOMHUCCHH,

— TIPHHSTHS PEIICHUS aTTECTALMOHHON KOMHCCHH.

3. CamooueHka npogeccHoHANbHO NesiTeIbHOCTH aTTECTYEMOT0 NPenoAaBaTeist

3.1. CamooreHka mpodecCHOHAIBHON AEATENBPHOCTH B NPOIECCE aTTECTALUU MPOBOIAUTCS C
LETbIO0 YCTAHOBJIEHHS COOCTBEHHOM TOTOBHOCTH IIpenojaBaTeNs K PElIEHHIO (QYHKIHOHATBHBIX
3a/1a4, COTIaCHO KBaMM(UKAIMOHHBIM XapakrepucTukam poinpkHocrel [TIIC.

3.2. Jlns TpOBENCHMS CAaMOOLIGHKM IIPENOAABaTENs HCIOJNB3YeTCs IKYpHal — ydeTa
nestensHocTH IITIC Ha Texkymwmit rox (Ilpunooicenue Ne 1) Juis OUpENENICHHS PEUTHHTA
Ipero/aBare;is, COrJIaCHO MOKAa3aTessM U HOpMaTHBaM, IIPUBEICHHBIM B «I10JI0XKeHHH O cucTeMe
MOTHBAIMH JEATETBHOCTH MPO(ECCOPCKO-TIPEIOIaBaTENBCKOTO COCTaBa» Y HUBEPCUTETA.

3.3. Ilpenonasaresis TOTOBHT OTHYET O NPOJETaHHOW paboTe, COTIaCHO WHIMBHIYaIbHOMY
TUIaHy TIPENoaaBaTelis W JOCTHKCHHH 3a TeKyIUi y4eOHbIH o,

3.4. 3a TOCTOBEPHOCTH MPEACTABIEHHOM B XypHane yuera nestenbHocTH IIIIC nrpopmanvu
OTBETCTBEHHOCTh HECET JIMYHO ATTECTYEMBIH U 3aBeTyIomuil kadeapoi.

3.5. 3amonueHHbl kypHan ydera nestensHocTH IIIIC arrectyembiii  mepenaeT B OTHCT
HAyKl WM HHHOBAllMM IUIs BBIBEACHHWs peMTHHra 1o BceM BuaaM pabGor. Wrorm peiruHra
MEPENAlOTC HA PacCMOTPEHHE OJKCIEpPTHOM KOMHMCCHH Kadenpbl, Jajice MepenatoTess Ha
aTTECTALMOHHYIO KOMHCCHIO.

4. 3acenanmue kadeapbl

4.1. CocraB 3KCIEPTHON KOMUCCHH YTBEPXKAACTCS Ha 3acelaHuy Kadeapsl.



4.2. Ha 3acemanmm Kadeapsl 3aciylIMBaeTCs OTYET IpENoJaBaTessi W pacCMaTpUBAIOTCA
JIaHHbIE PEHTHHTA MTPEnoaaBarels 3a GaKTH4IeCcKy MpopabOoTaHHOE BPEMSI C MOMEHTA IIPOXOXKICHUS
aTTECTallUH.

4.3.Pemenne xadeapbl IPUHAMAETCS OTKPBITBIM/TaffHBIM FOJOCOBAHUEM MTPOCTHIM OOJIBIIHH-
CTBOM T'0OJIOCOB IIPUCYTCTBYIOIINX INTATHBIX TIpenoaBarTenet kadeapsl.

4.4 Ha oOCHOBaHWH pelleHHus Kadeapsl W pe3ylIbTaTOB OIEHKHM Kadenpa TOTOBUT
MOTHBHMPOBaHHOE 3aK/IIOUEHHE Ha aTTECTyeMOro npernonasarens (IIpunooicenue N 2).

4.5.MOTHBHPOBAaHHOE 3AKJIIOYCHHWE Ha aTTECTYEMOro JO/DKHO COAEpXKaThb  OLCHKY
npoeCCHOHANTBHBIX, ICJIOBBIX M JIMYHOCTHBIX KAa4yeCTB aTTECTYyEMOTO, a TaKXKe pe3yJIbTaToB €ro
npoeCCHOHANIBHON  JESITENBHOCTH, HWCXOAS W3 KBaJM(QHKAIMOHHBIX  XapakTEepUCTHK IO
3aHUMAeMOM JIOMKHOCTH, IOJKHOCTHOM MHCTPYKIIHH, COAEPXKAIel TODKHOCTHBIE O0S3aHHOCTH H
TpeGOBaHMsI, TPEIBABISEMbIE K YPOBHIO 3HAHHM M KBAIM(UKAIMKM MO COOTBETCTBYIOIICH
JIOJDKHOCTH.

4.6 ATTecTyeMblii pabOTHHK JODKEH OBITH O3HAKOMIJIEH C MOTHBHUPOBAHHBIM 3aKJIIOYC-HUEM
Kaheapsl.

4.7 K aTTecTallMOHHBIM MaTepualiaM OTHOCSITCS: pEHTHHT TpernojaBaTelist, MOTHBUPOBAaHHOE
3aKJIOYEHHE, TEPCHEKTHBHBIM TUlaH mnpenonasatens (Ha 3-5 uner) (Tlpunooicenue Ne3).
CcdopMupoBaHHBIC AaTTECTALOHHEIE MaTepHalbl Ha AaTTECTYeMOTO 3aBeAyrommi  KadeapoH
Tiepe/laeT CEKPETapIO aTTECTAIlMOHHOM KOMUCCHM Ha OyMa)XHOM HOCHTEJIE He MO3/Hee, YeM 3a JIBE
HEJICJIH A0 JHS MPOBEICHUS aTTeCTAIlUH.

4.8. ATrecTanMoHHasi KOMHUCCHSI pacCCMaTpHUBAET U U3y4aeT:

- PEHTHHT IIpenoiaBarTels,

- MOTHBHPOBAHHOE 3aKJIIOUCHHE;

- MEPCIIEKTUBHBIHN TJIaH npenogasarens (Ha 3-5 jer);

5. ATTecTallMOHHAs KOMHCCHS

5.1. IlepBbIif IIPOPEKTOP TOTOBHUT MpEJCTaBICHHE Ha COCTaB aTTECTAlMOHHOM KOMHCCHH,
KOTOPBIN yTBepKIaeTcs mpukazoM Pexropa. KomuecTBo uneHoB KoMuCCHH COCTABIISICT HEUETHOE
gynuciao, He MeHee 9 denmoBek. M3 uymcna 4IEHOB aTTECTALMOHHOM KOMHCCHM HA3HAYarOTCS
npeacenaTesls H  CeKpeTapb. llpencenaTenb aTTECTAllMOHHOM KOMHCCHH — PYKOBOIMT €€
JESATETBHOCTRIO, MPEACENATENECTBYET Ha 3aCeaHusIX, IIaHUPYeT paboTy, OCYIIECTBIIAET OO
KOHTPOJIb ¥ HECET OTBETCTBEHHOCTD 3a JESITEIFHOCTD ¥ IPUHUMAEMbIE KOMUCCUEH PEIICHHUSI.

5.2. B coctaB aTTeCTAllMOHHON KOMMCCHHM BKJIIOYAIOTCS PYKOBOOHUTENIM pa3IdiIHBIX
TOApA3/ICICHNH, B TOM YHCI€ IOPHCT, Mpeacenaresib MPo(COIO3HOT0 KOMHUTETa pabOTHHKOB
VYHHUBEPCUTETA, @ TAK)KE HHBIE paOOTHHUKH.

5.3. OTaen KajapoB W MPaBOBOrO 00ECIEYEHMs TOTOBHT MPOEKT MpHKaza 00 yTBEPKICHHH
COCTaBa aTTECTAMOHHON KOMHUCCHH. CpOK MOJHOMOYMH aTTECTAlMOHHOM KOMHCCHH COCTABJISICT
He OoJiee Tpex JIeT.

5.4. 3aMelieHHE OTCYTCTBYIOIIMX YWICHOB aTTECTALIMOHHON KOMUCCHH HE OTYCKACTCS.

5.5. Cekperapb aTTECTAlMOHHONH KOMHCCHM TOTOBHUT COOTBETCTBYIOLIME MAaTCpUalibl K
3aCeaHNI0 KOMUCCHH, HEOOXOIMMBIEC TOKYMEHTHI ¥ 0(OPMIISIET TTPOTOKOJI ITOCTIE €r0 MPOBEACHHUS.
CekpeTapb OCYLIECTBJISET TEXHHYECKOe OOCTyXHBaHMe, obecrnednBaeT (QYHKIIMOHHPOBAHHE
aTTeCTAllMOHHOW KOMHCCHHU ¥ HE IIPUHUMAET yYaCTHE B TOJIOCOBAaHHH.

5.6. UsieHBI aTTECTAMOHHOM KOMHCCHH IIPOXOMIST aTTECTAIIMIO Ha OOIIMX OCHOBAHMSIX.

5.7. ArtrectyeMblli paOOTHHK, SBISIOUIMICS YIEHOM aTTECTAllHOHHOM KOMHCCHH, HE
IIPUHUMAET y4acTHE B FOJIOCOBAHUHU IIPA PACCMOTPEHHUH CBOEH KaHIMIATYPHI.

5.8. CekpeTapb aTTeCTAllHOHHON KOMHCCHH MUCHbMEHHO 3HAKOMUT PaOOTHHMKOB C IIPUKA30M M
rpagpKoM MPOBENIECHHUS aTTeCcTalliH, He TI03IHEE MecsIa 10 Hadaa e IPOBEICHUSI.

5.9. Ha artectyemoro paGoTHHKa cekperapb oQOpMIISIET aTTECTALMOHHBIN JIHCT 10 popme
coracHo npmitoxenuto ([Ipmmoxenne Ned).



5.10. CekpeTapb aTTECTAl[HOHHON KOMHCCHH HalpaBiseT cOOpaHHBIE aTTECTAllHOHHbBIE
MarepHalibl YieHaM aTTeCTAlMOHHOW KOMHUCCHM 3a 3 pabouuX JHS IO 3aCelaHMs aTTeCTAllHOHHON
KOMHUCCHH.

6. IlpoBenenne arrecTanuu

6.1 Arrecranms mpoBoguTcsi B (opme cobecenoBaHHs. 3acelaHHE aATTECTALHOHHON
KOMHMCCHH CYHTAETCS MPaBOMOYHBIM, €CJIM Ha HEM IIPHCYTCTBOBAJH HE MEHEE IBYX TpETeH ee
COCTaBa.

6.2 UsieHBI aTTECTAI[HOHHON KOMHUCCHH HMEIOT IpaBo Ha 0c000€ MHEHHE, KOTOPOE, B Cllydyae
€ro BBIPAKESHHUS, U3JIaracTCsl B MUCHMEHHOM (opMe U MPUKIIaABIBAETCS K IPOTOKOIY KOMHCCHH.

6.3 B ciy4ae HESBKH aTTECTYeMOrO Ha 3acelaHWe KOMHCCHHU ITI0 YBAXHTEIbHON MPUYNHE
pacCMOTPEHHE BOIPOCA MO €ro aTTeCTalHH MEPeHOCHTCS Ha Oojiee MO3MHMH CPOK, yKa3aHHBIA
KOMHCCHUEH.

6.4 YBaXUTEIbHOM NPUYUHON SBISAECTCS:

1) BpeMeHHast HeTPYyI0CIIOCOOHOCTh PaOOTHHUKA;

2) HaXOXIECHHUE B OTITYCKE 110 GEPEMEHHOCTH B POJIaM, YXOIy 3a peOCHKOM;

3) HaXOX/IeHHE B CIIYKeOHOM KOMaHIUPOBKE, HA 00YUEeHHH (CTAXXUPOBKE) 10 CIEIHATBHOCTH
3a ipenenamu PecryOnuku Kazaxcras.

6.5 B cayyae OTCYTCTBHSI aTTECTyeMOI0 IO HEYBaXHTEIBHOW IPHYMHE HA3HAYACTCS
MOBTOpHAs aTTecTalmus. IIp¥ MOBTOPHOM HESBKE IO HEYBaXUTEIBHOH IpUYHHE pabOTHUK
CUHTAETCSl HE aTTECTOBAHHBIM.

6.6 ATrTecTallHOHHAss KOMHCCHS TIOCIE€ H3YYEHHUs TIPEJCTABICHHBIX MaTCpHajioB |
co0eceIoBaHUsl C aTTECTYEMBIM NPUHUMAET OJHO W3 CIEAYIOMMX PpEIICHHH IIyTeM TaiHOTO
rOJIOCOBAHMUS:

1) cooTBETCTBYET 3aHUMAEMON TOJDKHOCTH;

2) MOAJICKUT MMOBTOPHOM aTTECTALINH;

3) HE COOTBETCTBYET 3aHUMAEMON JOJKHOCTH.

6.7. Ecimu, KOMHCCHSI TPHHUMAET PEUICHHE O COOTBETCTBUH 3aHMMAEMOH JOJKHOCTH, TO
YCTaHABJIMBACTCS CPOK CIIEAYIOIIEH aTTecTallii OT 1-T0 10 5-TH JIET, MHAMBUAYATBHO JUIS KXKIOTO
aTTeCTyeMOTO.

6.8. TlpuHsATHE aTTECTAIIMOHHOM KOMHCCHEH pEIIeHHsI O HECOOTBETCTBHM 3aHMMAacMOU
JIOJDKHOCTH SIBJISICTCSI OTPHUIATEIBHBIM pPE3yIbTaTOM aTTecTaluu. IIpM 3TOM B COOTBETCTBHH C
noxnyHkroM 4) mynkra 1 cratem 52 Tpynooro Komexca PK TpymoBoi#t moroBop ¢ paGOTHHKOM
MOX€ET OBITh PacTOPTHYT 110 WHHIMATHBE pabOTOAATeNs WM B CIIydae CcOrjacus pabOTHHKA,
paboToaTesTb MOXKET MEPEBECTH €0 Ha APYTYIO0 HUXKECTOSIIYIO JOJDKHOCTE.

6.9. Pemenne aTTeCTAllMOHHOM KOMHCCHM IPUHUMAETCSI TaWHBIM TOJIOCOBAHHEM, KOTOpPOEC
OTPaXaeTCs B €IMHOM OOJUIETEHE UISl TalHOTo rosiocoBanus. (Ilpunoocenue Ne 5) Jlns mojacuera
TOJIOCOB aTTECTAllMOHHAS KOMHCCHS Tepe]] HadaJloM TalfHOTO TOJIOCOBAHHUs H30MpaeT CUETHYIO
KOMHMCCHIO B COCTaBE HE MEHEE TPEX WICHOB KoMHuccHU. CUeTHass KOMHUCCHS OTJIalIaeT Pe3yIbTaThI
TOJIOCOBAHHUS 110 KaXKJ10M KaHIuaaType.

6.10 Pe3ynpTaThl TOJIOCOBAHMS  ONPEACNSIOTCS  OOJIBIIMHCTBOM — TOJIOCOB  YJICHOB
aTTECTAllMOHHONM KOMHCCHH, MPHHSBIIMX y4yacTHE B 3aceJaHuM. PereHue arrecTallMOHHOH
KOMHMCCHH CYHTAETCS TPHHSATBIM IIPM NMPUCYTCTBUH HA 3acelaHWU He MeHee 2/3 ee uneHoB. llpu
PaBEHCTBE KOJIMYECTBA TOJIOCOB pEHIAIOIIMM  SIBJIsleTCS Trojoc  Tpeicepatens. Pemenus
aTTECTALlMOHHONM KOMHCCHH O(OPMIISIIOTCS MPOTOKOJIOM, KOTOPBIM ITOANHUCHIBACTCS WICHAMHU
aTTeCTAllMOHHON KOMUCCHH, TPUCYTCTBOBABIINMY Ha €€ 3aCEIaHUU U CEKPETAPEM.

6.11.IloBTOpHas aTTecTalusi MPOBOAUTCS Yepe3 LIECTh MECALIEB C MOMEHTA IPOBEACHHUS
[EepBOHAUYAILHONM  aTTeCTallMd B  TOpSAKe, ONpenesieHHOM  HactosiumM  IlomoxeHnem.
ATTecTanroHHass KOMHCCHS, POBEIS MOBTOPHYIO aTTECTAlMIO, IIPUHUMAET OQHO U3 CIICIYIOUINX
pELICHUI:



1) COOTBETCTBYET 3aHUMaeMOMN AOIDKHOCTH;

2) HE COOTBETCTBYET 3aHUMAEMON TOJDKHOCTH.

6.12. ArrecTyeMblif 3HAKOMUTCSI C PEIICHUEM aTTECTAlIHOHHON KOMHCCHH, PACIIHCBHIBACTCS B
aTTECTAallUOHHOM JIUCTE.

6.13. ATTecTanlMOHHBIM JHCT pabOTHMKA, NMPOIUEALIETO ATTECTALMIO, XPAHUTCS B JIMYHOM
nene.

7. O6G:xkanoBaHHe pelIeHUH aTTeCTAIIMOHHOH KOMHCCHH

7.1 ATTecTyeMble UMEIOT MpaBo 00XaaoBaTh NMpuKa3z Pexropa 00 yTBEpKIECHHH DPEIICHUN
aTTECTAIlMOHHON KOMHCCHH, B MOPSIKE, yCTAHOBICHHOM 3aKoHOAaTesIbeTBOM PK.

7.2. B cinyuasx oGHapyxenus Hapyumenuit [Tonoxenus o6 arrectanuu IITIC Pexkrop Moxer
OTMEHHTD MPHUKa3 ¥ Ha3HAYUTh MOBTOPHYIO aTTECTALHUIO.

COI'JIACOBAHO:
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1 Scope
This Regulation on Faculty Certification of the Institution "Turan-Astana University"
(hereinafter referred to as the University) establishes the procedure and conditions for
conducting certification of faculty members (hereinafter referred to as faculty) of University
departments.
This Regulation is developed and used on the basis of the following regulatory documents:
Law of the Republic of Kazakhstan No. 319-1III dated July 27, 2007 "On Education" (as amended
and supplemented as of January 13, 2015);
Labor Code of the Republic of Kazakhstan No. 251-III dated May 15, 2007 (as amended and
supplemented as of February 9, 2015);
Faculty certification — a procedure conducted to determine whether a teacher's qualification level
meets the qualification requirements and job descriptions of the University.
Quality of education — a social category determining the state and effectiveness of the
educational process in society, its compliance with the needs and expectations of the University
(various social groups) in developing and forming civic, domestic, and professional
competencies of an individual.
Competence — the quality of an employee's actions ensuring adequate and effective solution of
professionally significant subject tasks of a problematic nature, as well as readiness to take
responsibility for their actions.
Certification materials — a package of documents necessary for conducting certification.
Faculty members include employees holding staff positions of head of department, professor,
associate professor, senior lecturer, and lecturer.

1. General Provisions
1.1. The purpose of this Regulation is to streamline the faculty certification process.
1.2. The Regulation establishes the procedure for conducting faculty certification at the
University and ensures a unified approach to its implementation.
1.3. The purpose of certification is to determine whether a teacher meets qualification
requirements based on assessment of their professional competence.
1.4. The main principles of certification are openness, systematicity, transparency, and
collegiality, ensuring objective treatment of the certified faculty member of the University and
integrity of external and internal assessments.
1.5. The main evaluation criteria for certification are: the ability of the certified person to
perform assigned duties specified in job descriptions; quality and timely completion of
assignments from the head of department; fulfillment of duties as curators and advisors; active
participation in University life; realization of scientific potential as a scholar and educator.
1.6. All faculty members are subject to certification except:

— pregnant women,

— internal and external part-time employees;
1.7. A certified faculty member holding an academic degree and title undergoes certification
every 5 (five) years of holding their position, while a certified faculty member without an
academic degree and title, including master's degree holders, undergoes certification every 3
(three) years of holding their position. Certification is conducted no later than six months from
the date of the specified term. Teachers on childcare leave are certified no earlier than six months
after returning to work.
1.8. For newly hired teachers, certification is conducted no later than one year after being hired
by the University.

2. Organization of Certification
2.1. The Human Resources and Legal Support Department (hereinafter HR&LS) annually
determines the list of teachers subject to certification, prepares a certification schedule. The



schedule is prepared in order of priority of University faculties and approved by the Rector's
order. After approval, HR&LS sends it for review to heads of structural divisions, faculty deans,
and certified teachers.

2.2. Preparation for certification is organized and includes the following activities:

1) issuing an order on faculty certification;

2) approving the composition of the certification commission;

3) developing certification schedules;

4) preparing necessary documents for certified persons.

2.3. The faculty certification procedure consists of:

—  self-assessment of professional activity by the certified teacher (teacher's report
according to individual teacher's plan and completion of faculty activity log for rating
calculation);

— review of teacher's rating and hearing of teacher reports at department meeting;

— formation of certification materials;

_ review of submitted materials and interview with the certified teacher at the certification
commission meeting;

— decision-making by the certification commission.

3. Self-Assessment of Professional Activity of Certified Teacher

3.1. Self-assessment of professional activity during certification is conducted to establish the
teacher's own readiness to solve functional tasks according to qualification characteristics of
faculty positions.

3.2. For conducting teacher self-assessment, a faculty activity log for the current year (Appendix
No. 1) is used to determine the teacher's rating according to indicators and standards specified in
the "Regulation on Faculty Motivation System" of the University.

3.3. The teacher prepares a report on work performed according to the individual teacher's plan
and achievements for the current academic year.

3.4. The certified person and the head of department are personally responsible for the accuracy
of information presented in the faculty activity log.

3.5. The certified person submits the completed faculty activity log to the Science and
Innovation Department for rating calculation across all types of work. Rating results are
submitted for review by the department expert commission, then forwarded to the certification
commission.

4. Department Meeting

4.1. The composition of the expert commission is approved at the department meeting.

4.4, At the department meeting, the teacher's report is heard and the teacher's rating data for
actual time worked since the last certification are reviewed.

4.3. The department decision is made by open/secret ballot by simple majority of votes of
present staff faculty members of the department.

4.4. Based on the department decision and evaluation results, the department prepares a
motivated conclusion on the certified teacher (Appendix No. 2).

4.5. The motivated conclusion on the certified person must contain an assessment of
professional, business, and personal qualities of the certified person, as well as results of their
professional activity, based on qualification characteristics for the position held, job description
containing job duties and requirements for the level of knowledge and qualifications for the
respective position.

4.6. The certified employee must be familiarized with the department's motivated conclusion.
477. Certification materials include: teacher's rating, motivated conclusion, teacher's prospective
plan (for 3-5 years) (Appendix No. 3). The head of department submits formed certification
materials for the certified person to the secretary of the certification commission in paper form
no later than two weeks before the certification date.



4.8. The certification commission reviews and studies:
— teacher's rating;
— motivated conclusion;
— teacher's prospective plan (for 3-5 years);

S. Certification Commission

5.1. The First Vice-Rector prepares a proposal on the composition of the certification
commission, which is approved by the Rector's order. The number of commission members is an
odd number, at least 9 people. A chairperson and secretary are appointed from among the
commission members. The chairperson of the certification commission directs its activities,
presides over meetings, plans work, exercises general control, and is responsible for the
commission's activities and decisions made.

5.2. The certification commission includes heads of various divisions, including a lawyer,
chairperson of the University employees' trade union committee, and other employees.

5.3. The Human Resources and Legal Support Department prepares a draft order on approving
the composition of the certification commission. The term of authority of the certification
commission is no more than three years.

5.4. Replacement of absent members of the certification commission is not allowed.

5.5. The secretary of the certification commission prepares corresponding materials for the
commission meeting, necessary documents, and formalizes the protocol after its conduct. The
secretary provides technical support, ensures functioning of the certification commission, and
does not participate in voting.

5.6. Members of the certification commission undergo certification on general grounds.

5.7. A certified employee who is a member of the certification commission does not participate
in voting when considering their candidacy.

5.8. The secretary of the certification commission notifies employees in writing of the order and
certification schedule no later than one month before its commencement.

5.9. The secretary prepares a certification sheet for the certified employee in the form according
to the appendix (Appendix No. 4).

5.10. The secretary of the certification commission sends collected certification materials to
members of the certification commission 3 working days before the certification commission
meeting.

6. Conducting Certification
6.1. Certification is conducted in the form of an interview. A certification commission meeting is
considered valid if at least two-thirds of its members are present.
6.2. Members of the certification commission have the right to a dissenting opinion, which, if
expressed, is submitted in written form and attached to the commission protocol.
6.3. In case of the certified person's absence from the commission meeting for a valid reason,
consideration of the certification issue is postponed to a later date specified by the commission.
6.4. Valid reasons include:

1) temporary disability of the employee;

2) being on maternity leave, childcare leave;

3) being on a business trip, training (internship) in their specialty outside the Republic of

Kazakhstan.

6.5. In case of the certified person's absence for an invalid reason, a repeat certification is
appointed. Upon repeated absence for an invalid reason, the employee is considered not certified.
6.6. After reviewing submitted materials and interviewing the certified person, the certification
commission makes one of the following decisions by secret ballot:

1) corresponds to the position held;

2) subject to repeat certification;

3) does not correspond to the position held.



6.7. If the commission makes a decision on correspondence to the position held, the term of next
certification is set from 1 to 5 years, individually for each certified person.
6.8. The certification commission's decision on non-correspondence to the position held is a
negative certification result. In this case, in accordance with subparagraph 4) of paragraph 1 of
Article 52 of the Labor Code of the RK, the employment contract with the employee may be
terminated at the employer's initiative or, with the employee's consent, the employer may
transfer them to another lower position.
6.9. The certification commission's decision is made by secret ballot, reflected in a unified secret
ballot (Appendix No. 5). For counting votes, the certification commission elects a counting
commission of at least three commission members before the start of secret voting. The counting
commission announces voting results for each candidate.
6.10. Voting results are determined by majority of votes of certification commission members
who participated in the meeting. The certification commission's decision is considered adopted if
at least 2/3 of its members are present at the meeting. In case of equal votes, the chairperson's
vote is decisive. Certification commission decisions are formalized by a protocol signed by
certification commission members present at the meeting and the secretary.
6.11. Repeat certification is conducted six months from the date of initial certification in the
procedure established by this Regulation. Having conducted repeat certification, the certification
commission makes one of the following decisions:

1) corresponds to the position held;

2) does not correspond to the position held.
6.12. The certified person is familiarized with the certification commission's decision and signs
the certification sheet.
6.13. The certification sheet of an employee who has undergone certification is kept in their
personal file.

7. Appeal of Certification Commission Decisions

7.1. Certified persons have the right to appeal the Rector's order approving certification
commission decisions in the procedure established by the legislation of the RK.

7.2. In cases of violations of the Faculty Certification Regulation being discovered, the Rector
may cancel the order and appoint repeat certification.

SUBMJKITED: COORDINATED:

HR&LS First Vice-Recto
M. Chakirtenov A. Abdyrov



